








Printing to Ricoh Printers from Teachers Macbook

For Ricoh 2500 choose Internal

Tray 2 Installed \

For Ricoh 5500 choose Large

Capacity Tray Installed

For Ricoh 5500 /

choose Finisher
SR970

Think when printing, To print in B/W and Duplex follow the directions below

The Ricoh 2500 is a color printer, the Ricoh 5500 is a Black and White printer only.
Both printers can Duplex print (2 sided)



Printing to Ricoh Printers from Teachers Macbook

After adding your Ricoh printer open Firefox.
Then press Apple + P

Choose the Ricoh printer print
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For Duplex printing Presets: | Standard 3|
choose Layout =< — 2

Then click on
Long-edged binding
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For Printing in Presets: | Standard g
Black and White , —
Choose

Printer Features

Printer Features .

| Feature Sets. Set

Then change color aeheden ot s .
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Color Mode Back and White

Cradation: Standard .
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Printing to Ricoh Printers from Teachers Macbook

You can now save these options in a preset so you do not have to change these again,

Primt
. . \ Printer tech :‘
Click the presets option | -
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i.e if you chose both duplex
and black and white name the @ Long-edged binding
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